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1. MUC PiCH

Quy dinh théng nht trach nhiém, trinh ty, thii tuc viéc yéu cau thi hanh an dan sy.

2. PHAM VI

Quy trinh dugc 4p dung dbi voi duong su (16 chitc, cd nhdn) c6 nhu cau yéu cét_l
thuc hién viéc thi hanh dn dén sy. Tham tra vién, Thu ky, Chap hanh vién (phu trach ho
so) chiu tréct} nhiém tham muu chinh., Cong chuc phy trach bo phan mét cua (Van thu,
céng chire tiép dan) c6 trach nhi¢ém phoi hop thuce hién.

3. TAI LIEU VIEN DAN

- Tiéu chuén quéc gia TCVN ISO 9001:2015;

- Lugt Thi hanh 4n dan sy s6 26/2008/QH12 ngay 14/11/2008; Luat sira doi, b
sung mot sd diéu ctia Luat Thi hanh an dan su s6 64/2014/QH13 ngay 25/11/2014;

- Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 cia Chinh phu quy dinh chi tiét va
huéng dan thi hanh mt s6 diéu ctia Ludt Thi hanh an dan su;

- Nghj dinh s6 33/2020/ND-CP ngay 17/3/2020 ciia Chinh pht sira ddi, bd sung
mdt so dicu cia Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 cta Chinh phi quy dinh
chi tiét va huéng dan thi hanh mot s6 diéu cia Ludt Thi hanh 4n dan sy va Luat sua doi,
bo sung mot so diéu cta Ludt Thi hanh an dan su;

' - Thong tu ) 01/2016/TT-BTP ngay 01/02/2016 cua B Tu phap hudng dan mot
so thu tuc vé quan ly hanh chinh va biéu mau nghi¢p vu trong thi hanh an dén su.

4. DPINH NGHIA/ VIET TAT

THADS: Thi hanh an dan su

5. NQI DUNG QUY TRINH

5.1 | Cosé phaply

- Luét Thi hanh én dén sy s6 26/2008/QH12 ngay 14/1 1/2008; Luat sira ddi, bo
sung mot so dieu cia Luat Thi hanh an dén sy s 64/2014/QH13 ngay
25/11/2014;

- Nghi dinh sb 62/2015/ND-CP ngay 18/7/2015 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot s diéu cta Ludt Thi hanh an dan su;

- Nghi dinh sé 33/2020/ND-CP ngay 17/3/2020 cita Chinh phii sira doi, b sung
mot so dicu cua Nghj dinh so 62/2015/ND-CP ngay 18/7/2015 cua Chinh phu
quy dinh chi tjét va hudéng dﬁn'thi pénh mot so diéu cua Luat Thi hanh an dan sy
va Ludt sira d6i, bd sung mot so diéu cua Luét Thi hanh an dén su;

- Thong tu s‘("') 01/2016/TT-BTP ngay 01/02/2016 cua Bo Tu phap hudng dan mot
so thu tuc vé quan ly hanh chinh va biéu mau nghiép vu trong thi hanh 4n dén sy
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5.2 | Thanh phén hd so Ban chinh | Ban sao

- Pon yéu cau thi hanh 4n x

- Ban 4n, Quyét dinh ctia Toa 4n duoc thi hanh X

- Giéy ly quyén (néu co) X

- Chimg minh nhan dén, thé can cudc hodc ho chiéu X
5.3 | S6 lwgng hd so

01 bd
5.4 | Thoi gian xir ly

05 ngay lam viéc
5.5 | Noi tiép nhén va tra két qua

B0 phén mot cira

5.6 | Lé phi

Khong
5.7 | Quy trinh xi ly cong viéc
QUY TRINH XU LY CONG VIEC
TT Trinh ty Trach nhi¢m | Théi gian | Biéu miu/Két qua
B1 | Nop hé so yéu ciu thi hanh an Puong su/ | Gio hanh Don yéu cau

tai BO phdn mgt cira nguoi dqqc chinh BM.NV.01.01

- K€ khai thong tin h{‘) 50 yéu uy quyén

cdu thi hanh 4n tai Cong ho tro
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truc tuyén thi hanh an dan sy

B2

Tiép nhan hé so va ghi phiéu
nhédn don, hen ngay tra két qua

B6 phan mot
clra

Gio hanh
chinh

Phiéu nhén don
BM.NV.01.02

B3

Chuyén h(f) so cho Vin
phong/Tham tra vién

B phan mot
clra

Y2 ngay

B4

Tham dinh hd so:

- Trudmg hop hd so yéu cau
thiéu tai liéu, can b sung, sira
d6i tai liéu, thi cé vin ban yéu
cau ngudi ndp hd so cung cép,
bd sung, stra ddi tai liéu.

- Trudmg hop ngudi yéu cau
khong c6 quyén yéu cau, vu
viéc khong thude thdm quyén
cia co quan THADS, hét thoi
hiéu thi hanh 4n thi ¢6 vin ban
thong bao cho ngudi yéu cau
thi hanh an biét viéc tir chdi
yéu cau thi hanh an.

- Trudng hop ho so yéu cau
day du thu tuc, ding quy dinh
thi ban hanh Quyét dinh thi
hanh an

Thém tra vién
Van phong,
Cuc truomg

3% ngay

Vién ban thong bao
cho ngudi yéu cau
thi hanh an

Quyét dinh thi
hanh an
BM.NV.01.03

BS

Tra két qua thyc hién theo
Quy trinh ho trg yéu céau thi
hanh &n tryc tuyén.

B0 phén mot
cira{ ca nhén,
to chirc

01 ngay

- Hé so yéu cau thi
hanh 4n da dugc
giai quyét

- Nop hd so gidy
déi véi truomg hop
truc tuyén va nhan
Quyét dinh thi
hanh an
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6. BIEU MAU
TT Ma hiéu Tén Biéu méu
1 | BM.NNV.01.01 |Pon yéu cau thi hanh 4n
2 | BMNV.01.02 | Phiéu nhan don
3 BM.NV.01.03 | Quyét dinh thi hanh 4n theo yéu cau

7. HO SO CAN LUU

T

Hé so leu

I. | Ho so yéu céu thi hanh an

Quyét dinh thi hanh 4n theo yéu ciu




CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phiic

PON YEU CAU THI HANH AN
Kinh giri: Cuc Thi hanh an dan sur ........ocvemveceeciceinnnninee

Ho va tén nguoi yéu cAu thi hanh 4n (trudng hop tty quyén phai c6 gidy )% quyen va
mot trong céc giay to sau day cédn cudc cong dan; chimg minh nhéan dén; hg chiéu; gidy xac
nhan ctia Uy ban nhan dén cap x4 noi ngudi FeTR T2 1Y R4 ) [OOSR dia
BHHE oo oummmrmses s sasanassn AR RN SH ST ANAS

Ho va tén ngudi dugce thi hanh an ...
 [1: 1 L1 o s S
Ho va tén ngudi phai thi hanh &0 ...
58 CHI: ..suiusssemsireanerssnmmemansusrsersensonsnsensasrassussnsmenss 444445 ATSHAUNRRS SRR RFox¥ vasssus o SRR RS TR LRSS
1. Noi dung yéu cau thi hanh n:

-------------------------------------------------------------------------------------------------------------------------------------------------

3. Cac tai liéu kém theo
- Ban 4n, Quyét dinh 6 .......ccoeeee.. ngay ..thang ....ndm ....... (B unnsssnsiniiiinsiaariaRRs
- Tai liéu thong tin v& tai san hodc diéu kién thi hanh ciia ngudi phai thi hanh én (néu
c0).
- Tai 1iéu cO li€n QUAN KRAC .......c.ococriciiiriirinniisisesisessnsnss s sssasssscssasuscssassassssans

---------------------------------------------------------------------------------------------------------------------------------------------------

Nguoi yéu cAu thi hanh 4n
(Ky, ghi ré ho, tén hodc diém chi)

BM.NV.01.01



TONG CUC THI HANH AN DAN SU"  CONG HOA XA HQI CHUNGHIA VIET NAM

CUC THI HANH AN DAN SU..... Pjc ldp - Ty do - Hanh phiic
S: ... /PND-CTHADS ... ngay......thang.......nam 20....
PHIEU NHAN PON
Cuc Thi hanh 4n dan SU ...,

Nhan don cuia 6ng (ba):
dia chi:

--------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

-----------------------------------------------------------------------------

NGUOI NQP NGUOI NHAN
(Ky, ghi ré ho tén) (Ky, ghi ré ho tén)

BM.NV.01.02



TONG CUC THI HANH AN DAN SU' CONG HOA XA HQI CHU NGHIA VIET NAM

CUC THI HANH AN DAN SU..... Pjc lap - Tw do - Hanh phic
S6: ...../.QP-CTHADS e , ngay......thang.......nam 20....
QUYET PINH

Thi hanh 4n theo yéu cau

CUC TRUONG CUC THI HANH AN DAN SU

Cin ctr khoan 1 Diéu 23, khoan 2 Diéu 35, khoan 1 Diéu 36 va khoan 1 Diéu
45 Luat Thi hanh 4n dan sy (duoc sira d6i, bd sung nam 2014);

Can ctr Ban 4n, Quyét dinh s6 ....... V127, S, thang ....... nam ........ cua.......

Can ctr Quyet dinh vé viéc uy théc thi hanh 4n sb............ ngay......thang......
1) | (O cua (NEU CO) covvvrrererreieserseseseeseiessseinneneans :

Xét yéu cau thi hanh an cla:.......ccovier e
s 1T X 1| OO TP PP IR BT \

QUYET DPINH:

------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------

Ngucn phal thi hanh 4n c6 trach nhiém tu nguyén thi hanh an trong thoi han 10
ngay ké tir ngdy nhan dugc hoic duge thong bao hop 1& Quyét dinh nay.

Piéu 2. Chap hanh vién duge phan cong t chirc thi hanh 4n c6 trach nhiém to
chure thi hanh Quyét dinh nay.

Diéu 3. Ngudi phai thi hanh an, nguoi dugc thi hanh an va nhung nguoi co
quyén loi, nghia vu lién quan ¢6 trach nhiém thi hanh Quyét dinh nay.

Piéu 4. Quyét dinh nay c6 hiéu lyc ké tir ngay ky./.

CUC TRUONG
Noi nhan:
- Nhu Diéu 2, 3;
-Vién KSND.............. ¢
- Ké toan nghiép vu;
- Luu: VT, HSTHA.

BM.NV.01.03



